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APPLICATION FORM

ACCOUNTS AND ADMINISTRATION ASSISTANT 
PERMANENT – Part Time Position
Application Deadline:  Wednesday, 19th November 2025 @ 5pm
	SECTION A


	                     PERSONAL PROFILE 

	SURNAME:
	

	FIRST NAME:
	

	
	

	ADDRESS 1: 
	

	ADDRESS 2: 
	

	COUNTRY:
	

	TELEPHONE HOME / MOBILE
	

	E-MAIL:
	

	CURRENT POSITION:
	

	NOTICE REQUIRED:
	

	Where did you hear about this post?
	

	Do you have a full drivers licence and access to own transport?
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	SECTION B - TRAINING AND QUALIFICATIONS

	QUALIFICATION


	SUBECT/THESIS
	AWARDING INSTITUTION

&

GRADE
	YEAR

	Primary Degrees/ Diplomas/ Certificates


	
	
	

	Member of                                      Professional Associations
	
	
	

	Other Education/ Training
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	SECTION C - BRIEF NARRATIVE OF MAIN AREA(S) OF EXPERTISE, AS IT APPLIES TO THIS POST
 

	Please provide a brief summary (maximum 500 words) outlining your main area(s) of expertise relevant to the role of Accounts/Admin Assistant, including experience in administrative support, financial record-keeping, and office coordination.



	SECTION D - CAREER HISTORY 


	Please list relevant work experience 

	Organisation 
	Date From
	Date To
	Areas of Responsibility/Duties (100-word limit per role)



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Additional Information (maximum 100 words)
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	E.     REFEREES

	Please include current written references from the referees with this application form.

	Please provide the names, addresses and position/occupation of two people (other than relatives or friends) with knowledge of you and your work to whom professional reference can be made. 

Please Note: your referees may be contacted without further communication with you and prior to selection interview if shortlisted for interview.

	Name:
	
	
	Name:
	

	Position:
	
	
	Position:
	

	Address:
	
	
	Address:
	

	
	
	

	
	
	

	Contact Number 
	
	
	Contact number 
	

	Mobile:
	
	
	Mobile:
	

	E-mail: 
	
	
	E-mail:
	


	F.     DECLARATION

	Before signing this form, please ensure that you have replied fully to all questions asked.  Offers of employment are subject to verification of candidates’ eligibility for the position applied for.

	

	Signature:
	
	Date:
	


Please email the completed form with the subject line:
“Application for Accounts/Admin Assistant” to recruitment@stdc.ie 
before Wednesday, 19th October 2025 at 5pm.
IMPORTANT NOTES

· Shortlisting may apply.

· Candidates attend interviews at their own expense.

· It is hoped that interviews will take place on 21st November.

· South Tipperary Development CLG is an equal opportunities employer.

· For email applications, the time received (not sent) will be recognised.

· Canvassing by or on behalf of applicants will disqualify them.


